
BURGAW Q. A. LAB RENOVATION 
 

I N F O R M A L   C O N T R A C T 
For: 
 
NCDOT, HIGHWAY DIVISION 3 
5501 Barbados Blvd., Castle Hayne, NC  
 
For the 
BURGAW Q. A. LAB RENOVATION 
605 West Wallace Street, Burgaw, NC 
 
SCOPE OF WORK: The project consists of the renovation of the existing 1,107 sq.ft. Bridge Maintenance office 
building into the Q.A. (Quality Assurance) Lab. The Owner shall be responsible for bidding the construction 
renovation to General Contractors. The Owner will relocate all furnishing and equipment from the existing modular 
unit located on the adjacent street (401 N. Smith Street, Burgaw, NC) to 605 West Wallace Street location as 
shown in contract documents, prepared by Facilities Design, NCDOT, dated 28 January 2011. The Owner will 
provide the HC parking signage and striping indicated on the Site Plan. 
 
The General Contractor shall be responsible for project coordination and construction of the new concrete 
sidewalks, new doors and windows, insulating the attic, demolition, new cabinetry, new partitions, painting, and the 
plumbing, HVAC, and electrical (systems) work as indicated on the drawings. The General Contractor will schedule 
rough-in, pre-final and final inspections with Facilities Design architect and MCBH engineers, and electrical 
inspections (and Final Inspection) with the State Construction Office. 
 
NOTICE TO BIDDERS 
 
Pre-Bid Meeting: A mandatory pre-bid meeting will be held for all interested bidders starting promptly at 
10:00 AM on July 20, 2011  at the existing Bridge Maintenance office (605 West Wallace St., Burgaw, NC) to 
review and verify existing conditions on this project. 
 
Sealed proposals  for this work will be received by: 
 
Mr. Chad Kimes, PE 
NCDOT, HIGHWAY DIVISION 3 Office 
5501 Barbados Blvd., Castle Hayne, NC 
Telephone: (910) 341-2000 / Fax: (910) 675-0143 
 
No later than 2:00 PM, on August 10, 2011  and immediately thereafter publicly opened and read aloud.  
Complete plans and specification and contract documents can be obtained from Mr. Chad Kimes, PE 
NCDOT, HIGHWAY DIVISION 3 web site at http://www.ncdot.org/doh/operations/division3/ 
 
 
Contractors are hereby notified that they must have proper license under the State laws governing their respective 
trades and that North Carolina General Statute 87 will be observed in receiving and awarding contracts.  General 
Contractors must have general license classification for Building Construction. 

A bid bond, performance bond, and payment bond are required. 

NOTE:  The bidder shall identify on its bid proposal the minority business participation  (10% goal) it will use on 
the project (Identification of Minority Business Participation) form and shall include either Affidavit A or Affidavit B 
as applicable.  Forms and instructions are included within the Proposal Form in the bid documents.  Failure to 
complete these forms is grounds for rejection of the bid.  (GS143-128.2c  Effective 1/1/2002.) 
 

No bid may be withdrawn after the opening of bids for a period of 30 days.  The Owner reserves the right to reject 
any or all bids and waive informalities.  Proposals shall be made only on the form provided herein with all blank 
spaces for bids properly filled in and all signatures properly executed. 
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Please note on the envelope – Bid Proposal: Attn: Mr. Chad Kimes, PE 
                    BURGAW QUALITY ASSURANCE LAB RENOVATION 
                    August 10, 2011 
                    (Contractor Name)  

     (License Number) 
 

G E N E R A L   C O N D I T I O N S 
 

GENERAL  

It is understood and agreed that by submitting a bid that the Contractor has examined these contract documents, 
drawings and specifications and has visited the site of the Work, and has satisfied himself relative to the Work to 
be performed. 

MATERIALS, EQUIPMENT AND EMPLOYEES 

The contractor shall, unless otherwise specified, supply and pay for all labor, transportation, materials, tools, 
apparatus, lights, power, fuel, sanitary facilities and incidentals necessary for the completion of his work, and shall 
install, maintain and remove all equipment of the construction, other utensils or things, and be responsible for the 
safe, proper and lawful construction, maintenance and use of same, and shall construct in the best and most 
workmanlike manner, a complete job and everything incidental thereto, as shown on the plans, stated in the 
specifications, or reasonably implied there from, all in accordance with the contract documents. 

All materials shall be new and of quality specified, except where reclaimed material is authorized herein and 
approved for use.  Workmanship shall at all times be of a grade accepted as the best practice of the particular 
trade involved, and as stipulated in written standards of recognized organizations or institutes of the respective 
trades except as exceeded or qualified by the specifications. 

No changes shall be made in the Work except upon written approval and change order of the Designer/Owner.  
Change orders shall be subject to provisions in the current North Carolina Construction Manual. 

Products are generally specified by ASTM or other reference standard and/or by manufacturer’s name and model 
number or trade name.  When specified only by reference standard, the Contractor may select any product 
meeting this standard, by any manufacturer.  When several products or manufacturers are specified as being 
equally acceptable, the Contractor has the option of using any product and manufacturer combination listed.   

However, the contractor shall be aware that the cited examples are used only to denote the quality standard of 
product desired and that they do not restrict bidders to a specific brand, make, manufacturer or specific name; that 
they are used only to set forth and convey to bidders the general style, type, character and quality of product 
desired; and that equivalent products will be acceptable.  Substitution of materials, items or equipment of equal or 
equivalent design shall be submitted to the architect or engineer for approval or disapproval; such approval or 
disapproval shall be made by the architect or engineer prior to the opening of bids. 

If at any time during the construction and completion of the work covered by these contract documents, the 
conduct of any workman of the various crafts be adjudged a nuisance to the Owner or if any workman be 
considered detrimental to the work, the Contractor shall order such parties removed immediately from the site. 

The contractor shall designate a foreman/superintendent who shall direct the work. 

CODES, PERMITS AND INSPECTIONS 

The Contractor shall obtain the required permits, if required, give all notices, and comply with all laws, ordinances, 
codes, rules and regulations bearing on the conduct of the work under this contract.  If the Contractor observes 
that the drawings and specifications are at variance therewith, he shall promptly notify the Designer in writing.  If 
the Contractor performs any work knowing it to be contrary to such laws, ordinances, codes, rules and regulations, 
and without such notice to the Owner, he shall bear all cost arising there from. 

All work under this contract shall conform to the current North Carolina Building Code and other state and national 
codes as are applicable 
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Projects constructed by the State of North Carolina or by any agency or institution of the State are not subject to 
county or municipal building codes and are not be subject to inspection by county or municipal authorities.   

SAFETY REQUIREMENTS 

The Contractor shall be responsible for the entire site and the construction of the same and provide all the 
necessary protections as required by laws or ordinances governing such conditions and as required by the Owner 
or Designer.  He shall be responsible for any damage to the Owner's property, or that of others on the job, by 
himself, his personnel or his subcontractors, and shall make good such damages.  He shall be responsible for and 
pay for any claims against the Owner arising from such damages. 

The Contractor shall adhere to the rules, regulations and interpretations of the North Carolina Department of Labor 
relating to Occupational Safety and Health Standards for the Construction Industry (Title 29, Code of Federal 
Regulations, Part 1926 published in Volume 39, Number 122, Part 11, June 24, 1974 Federal Register), and 
revisions thereto as adopted by General Statutes of North Carolina 95-126 through 155. 

The Contractor shall provide all necessary safety measures for the protection of all persons on the work, including 
the requirements of the AGC Accident Prevention Manual in Construction as amended, and shall fully comply with 
all state laws or regulations and North Carolina Building Code requirements to prevent accident or injury to 
persons on or about the location of the work.  He shall clearly mark or post signs warning of hazards existing, and 
shall barricade excavations and similar hazards.  He shall protect against damage or injury resulting from falling 
materials and he shall maintain all protective devices and signs throughout the progress of the work. 

TAXES 

Federal Excise Taxes do not apply to materials entering into State work (Internal Revenue Code, Section 3442(3)). 

Federal Transportation Taxes do not apply to materials entering into State work (Internal Revenue Code, Section 
3475 (b) as amended). 

North Carolina Sales Taxes and Use Tax do apply to materials entering into State Work (N.C. Sales and Use Tax 
Regulation No. 42, Paragraph A), and such costs shall be included in the bid proposal and contract sum. 

Local Option Sales and Use Taxes do apply to materials entering into State work as applicable (Local Option Sales 
and Use Tax Act, Regulation No. 57), and such cost shall be included in the bid proposal and contract sum. 

ACCOUNTING PROCEDURES FOR REFUND OF COUNTY SALES & USE TAX 
 

Contractors for State owned projects shall provide the owner a signed statement containing the information listed 
in G.S. 105-164.14(e) for all materials purchased for the project.  

The Department of Revenue has agreed that in lieu of obtaining copies of sales receipts from contractors, an 
agency may obtain a certified statement from the contractor setting forth the date, the type of property and the cost 
of the property purchased from each vendor, the county in which the vendor made the sale and the amount of 
local sales and use taxes paid thereon.  If the property was purchased out-of-state, the county in which the 
property was delivered should be listed.  The contractor should also be notified that the certified statement may be 
subject to audit.  

In the event the contractors make several purchases from the same vendor, such certified statement must indicate 
the invoice numbers, the inclusive dates of the invoices, the total amount of the invoices, the counties, and the 
county sales and use taxes paid thereon.  

Name of taxing county:  The position of a sale is the retailer's place of business located within a taxing county 
where the vendor becomes contractually obligated to make the sale.  Therefore, it is important that the county tax 
be reported for the county of sale rather than the county of use.  

When property is purchased from out-of-state vendors and the county tax is charged, the county should be 
identified where delivery is made when reporting the county tax.  

Such statement must also include the cost of any tangible personal property withdrawn from the contractor's 
warehouse stock and the amount of county sales or use tax paid thereon by the contractor.  

Similar certified statements by his subcontractors must be obtained by the general contractor and furnished to the 
claimant.  
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Contractors are not to include any tax paid on supplies, tools and equipment which they use to perform their 
contracts and should include only those building materials, supplies, fixtures and equipment which actually 
become a part of or annexed to the building or structure.  

EQUAL OPPORTUNITY 

The non-discrimination clause contained in Section 202 (Federal) Executive Order 11246, as amended by 
Executive Order 11375, relative to Equal Employment Opportunity for all persons without regard to race, 
color, religion, sex or national origin, and the implementing rules and regulations prescribed by the Secretary 
of Labor, are incorporated herein. 
  
The Contractors agree not to discriminate against any employees or applicant for employment because of 
physical or mental handicap in regard to any position for which the employees or applicant is qualified.  The 
Contractor agrees to take affirmative action to employ, advance in employment and otherwise treat qualified 
handicapped individuals without discrimination based upon their physical or mental handicap in all 
employment practices. 
 

INSURANCE 

The Contractor shall not commence work until he has obtained all insurance required, and the Owner has 
approved such insurance, nor shall the Contractor allow any subcontractor to commence work on his subcontract 
until all similar insurance required of the subcontractor has been obtained. 

The Contractor shall provide and maintain during the life of this contract Workmen’s Compensation Insurance for 
all employees employed at the site of the project under his contract. 

The Contractor shall provide and maintain during the life of this contract such Public Liability and Property 
Damage Insurance as shall protect him and any subcontractor performing work covered by this contract, from 
claims for damage for personal injury, including accidental death, as well as from claims for property damages 
which may arise from operations under this contract, whether such operation be by the Contractor himself or by 
any subcontractor, or by anyone directly or indirectly employed by either of them and the amounts of such 
insurance shall be as follows: 

Public Liability Insurance in an amount not less than $300,000 for injuries, including accidental death, to any one 
person and subject to the same limit for each person, in amount not less than $500,000 on account of one 
accident; and Property Damage Insurance in an amount not less than $100,000/$300,000.  

The Contractor shall furnish such additional insurance as may be required by General Statutes of North Carolina, 
including motor vehicle insurance in amounts not less than statutory limits. 

Each Certificate of Insurance shall bear the provision that the policy cannot be canceled, reduced in amount or 
coverage eliminated in less than fifteen (15) days after mailing written notice to the insured and/or the Owner of 
such alteration or cancellation, sent by registered mail. 

The Contractor shall furnish the Owner with satisfactory proof of carriage of the insurance required before written 
approval is granted by the Owner. 

 

INVOICES FOR PAYMENT 

No partial payment will be made unless agreed to in advance.  Final payment will be made lump sum within forty-
five (45) consecutive days after acceptance of the work and the submission both of notarized contractor's affidavit 
and four copies of invoices which are to include the contract, account and job order numbers. 

The contractor's affidavit shall state:  "This is to certify that all costs of materials, equipment, labor, and all else 
entering into the accomplishment of this contract, including payrolls, have been paid in full." 

Executed contract documents, insurance certifications and, upon completion and acceptance of the work, invoices 
and other information requested are to be sent to:   

Mr. Chad Kimes, PE 
NCDOT, HIGHWAY DIVISION 3 
5501 Barbados Blvd., Castle Hayne, NC  
Telephone: (910) 341-2000 / Fax: (910) 675-0143 



BURGAW Q. A. LAB RENOVATION 
 

 
It is imperative that contract documents, invoices, etc., be sent only to the above address in order to assure proper 
and timely delivery and handling. 

CLEANING UP 

The Contractor shall keep the sites and surrounding area reasonably free from rubbish at all times and shall 
remove debris from the site from time to time or when directed to do so by the Owner.  Before final inspection and 
acceptance of the project, the Contractor shall thoroughly clean the sites, and completely prepare the project and 
site for use by the Owner. 

GUARANTEE 

The contractor shall unconditionally guarantee materials and workmanship against patent defects arising from 
faulty materials, faulty workmanship or negligence for a period of twelve (12) months following the final 
acceptance of the work and shall replace such defective materials or workmanship without cost to the owner. 

Where items of equipment or material carry a manufacturer's warranty for any period in excess of twelve (12) 
months, then the manufacturer's warranty shall apply for that particular piece of equipment or material.  The 
contractor shall replace such defective equipment or materials, without cost to the owner, within the manufacturer's 
warranty period.  

Additionally, the owner may bring an action for latent defects caused by the negligence of the contractor, which is 
hidden or not readily apparent to the owner at the time of beneficial occupancy or final acceptance, whichever 
occurred first, in accordance with applicable law. 

Guarantees for roofing workmanship and materials shall be stipulated in the specifications sections governing such 
roof, equipment, materials, or supplies. 

CONTRACTOR-SUBCONTRACTOR RELATIONSHIPS 

The Contractor agrees that the terms of these contract documents shall apply equally to a subcontractor as 
to the Contractor, and that the subcontractor is bound by those terms as an employee of the Contractor. 
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SUPPLEMENTARY GENERAL CONDITIONS 
 

TIME OF COMPLETION 

The Contractor shall commence work to be performed under this Contract on a date to be specified in written order 
from the Designer and shall fully complete all work hereunder within 90 consecutive calendar days  from the 
Notice to Proceed for base bid contract.  For each day in excess of the above number of days, the Contractor shall 
pay the Owner the amount of Two hundred Dollars ($200.00)  as liquidated damages reasonably estimated in 
advance to cover the losses to be incurred by the Owner should the Contractor fail to complete the Work within the 
time specified. 

If the Contractor is delayed at anytime in the progress of his work by any act or negligence of the Owner, his 
employees or his separate contractor, by changes ordered in the work; by abnormal weather conditions; by any 
causes beyond the Contractor's control or by other causes deemed justifiable by Owner, then the contract time 
may be reasonably extended in a written order from the Owner upon written request from the contractor within ten 
days following the cause for delay. 

The General Contractor shall schedule the Final Inspect ions  with Facilities Design architect, MCBH engineers, 
and the State Construction Office on a Friday morning towards the end of the project; the Owner will schedule 
moving his equipment into the renovated building immediately after the State Construction Office acceptance of 
the work, so that their operation can start-up the following Monday morning. 
 

UTILITIES 

Electrical power or water are available for the Contractor’s use during the construction / the existing Bridge 
Maintenance office must be maintained and occupied by the Owner as long as possible during the construction.   
 
The Contractor will provide temporary toilets for his subcontractors. 
 

USE OF SITE 

The site parking area opposite the existing building will be opened for the contractor’s use.  Work hours are limited 
from 7:00 AM to 5:00 PM / security gates will be locked after these times.  Parking is available at the street side of 
the existing building. 
 

PERFORMANCE AND PAYMENT BONDS  

Contractor shall furnish a Performance Bond and Payment Bond executed by a surety company authorized to do 
business in North Carolina.  The bonds shall be in the full contract amount.  Bonds shall be executed in the form 
bound with these specifications (Forms 307 & 308).  An authorized agent of the bonding company who is licensed 
to do business in North Carolina shall countersign all bonds. 

 

TECHNICAL SPECIFICATIONS 

Technical specifications are on the drawings. 

 

MINORITY BUSINESS PARTICIPATION REQUIREMENTS 

Provide with the bid - Under GS 143-128.2(c) the undersigned bidder shall identify on its bid  (Identification of 
Minority Business Participation Form) the minority businesses that it will use on the project with the total dollar 
value of the bids that will be performed by the minority businesses.  Also  list the good faith efforts (Affidavit A) 
made to solicit minority participation in the bid effort. 
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Note:  A contractor that performs all of the work with its own workforce may submit an   Affidavit (B) to that effect 
in lieu of Affidavit (A) required above.  The MB Participation Form must still be submitted even if there is zero 
participation. 

 
After the bid opening  - The Owner will consider all bids and alternates and determine the lowest responsible, 
responsive bidder.  Upon notification of being the apparent low bidder, the bidder shall then file within 72 hours of 
the notification of being the apparent lowest bidder, the following: 
 
An Affidavit (C) that includes a description of the portion of work to be executed by minority businesses, expressed 
as a percentage of the total contract price, which is equal to or more than the 10% goal established.  This affidavit 
shall give rise to the presumption that the bidder has made the required good faith effort and Affidavit D is not 
necessary; 
   * Or * 
If less than the 10% goal,  Affidavit (D) of its good faith effort to meet the goal shall be provided.  The document 
must include evidence of all good faith efforts that were implemented, including any advertisements, solicitations 
and other specific actions demonstrating recruitment and selection of minority businesses for participation in the 
contract. 
 

Note : Bidders must always submit with their bid  the Identification of Minority Business Participation Form listing 
all MB contractors, vendors and suppliers that will be used.  If there is no MB participation, then 
enter none or zero on the form.  Affidavit A or  Affidavit B, as applicable, also must be submitted 
with the bid.  Failure to file a required affidavit or documentation with the bid or after being notified 
apparent low bidder is grounds for rejection of the bid.  

 
 
 
The MBE Guidelines (GS143-128.2, Effective 1/1/2002) follow the Supplementary General conditions and the 
MBE Appendices follow the Proposal And Contract, and Bond forms at the end of this manual.
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GUIDELINES FOR RECRUITMENT AND SELECTION OF MINORITY BUSINESSES FOR 
PARTICIPATION IN STATE CONSTRUCTION CONTRACTS 

 
In accordance with G.S. 143-128.2 (effective January 1, 2002) these guidelines establish goals for 
minority participation in single-prime bidding, separate-prime bidding, construction manager at risk, and 
alternative contracting methods, on State construction projects in the amount of $300,000 or more. The 
legislation provides that the State shall have a verifiable ten percent (10%) goal for participation by 
minority businesses in the total value of work for each project for which a contract or contracts are 
awarded. These requirements are published to accomplish that end. 
 
SECTION A: INTENT 
It is the intent of these guidelines that the State of North Carolina, as awarding authority for construction 
projects, and the contractors and subcontractors performing the construction contracts awarded shall 
cooperate and in good faith do all things legal, proper and reasonable to achieve the statutory goal of ten 
percent (10%) for participation by minority businesses in each construction project as mandated by GS 
143-128.2. Nothing in these guidelines shall be construed to require contractors or awarding authorities 
to award contracts or subcontracts to or to make purchases of materials or equipment from minority-business contractors or 
minority-business subcontractors who do not submit the lowest responsible, responsive bid or bids. 
 
SECTION B: DEFINITIONS 

1.   Minority - a person who is a citizen or lawful permanent resident of the United States and who 
       is: 

a.   Black, that is, a person having origins in any of the black racial groups in Africa; 
b.   Hispanic, that is, a person of Spanish or Portuguese culture with origins in Mexico, South or 
      Central America, or the Caribbean Islands, regardless of race; 
c.   Asian American, that is, a person having origins in any of the original peoples of the Far 

East, Southeast Asia and Asia, the Indian subcontinent, the Pacific Islands; 
d.   American Indian, that is, a person having origins in any of the original peoples of North 

America; or 
e.   Female 

 
2.   Minority Business - means a business: 

a.   In which at least fifty-one percent (51%) is owned by one or more minority persons, or in the 
   case of a corporation, in which at least fifty-one percent (51%) of the stock is owned by one 

      or more minority persons or socially and economically disadvantaged individuals; and 
b.   Of which the management and daily business operations are controlled by one or more of the 

    minority persons or socially and economically disadvantaged individuals who own it. 
 

3.   Socially and economically disadvantaged individual - means the same as defined in 15 U.S.C. 
637. “Socially disadvantaged individuals are those who have been subjected to racial or ethnic 
prejudice or cultural bias because of their identity as a member of a group without regard to their 
individual qualities”. “Economically disadvantaged individuals are those socially disadvantaged 
individuals whose ability to compete in the free enterprise system has been impaired due to 
diminished capital and credit opportunities as compared to others in the same business area who 
are not socially disadvantaged”. 

 
4.   Public Entity - means State and all public subdivisions and local governmental units. 

 
5.   Owner - The State of North Carolina, through the Agency/Institution named in the contract. 

 
6.   Designer – Any person, firm, partnership, or corporation, which has contracted with the State of 

North Carolina to perform architectural or engineering, work. 
 

7.   Bidder - Any person, firm, partnership, corporation, association, or joint venture seeking to be 
  awarded a public contract or subcontract. 
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8.    Contract - A mutually binding legal relationship or any modification thereof obligating the seller 

to furnish equipment, materials or services, including construction, and obligating the buyer to 
pay for them. 

 
9.   Contractor - Any person, firm, partnership, corporation, association, or joint venture which has 

contracted with the State of North Carolina to perform construction work or repair. 
 

10.  Subcontractor - A firm under contract with the prime contractor or construction manager at risk 
for supplying materials or labor and materials and/or installation. The subcontractor may or may 
not provide materials in his subcontract. 

 
SECTION C: RESPONSIBILITIES 

1.   Office for Historically Underutilized Businesses, Department of Administration (hereinafter referred 
to as HUB Office). 

 
The HUB Office has established a program, which allows interested persons or businesses qualifying 
as a minority business under G.S. 143-128.2, to obtain certification in the State of North Carolina 
procurement system. The information provided by the minority businesses will be used by the HUB 
Office to: 
a.    Identify those areas of work for which there are minority businesses, as requested. 
b.    Make available to interested parties a list of prospective minority business contractors and 

subcontractors. 
c.    Assist in the determination of technical assistance needed by minority business contractors. 

 
In addition to being responsible for the certification/verification of minority businesses that want to 
participate in the State construction program, the HUB Office will: 

(1)  Maintain a current list of minority businesses. The list shall include the areas of work in 
which each minority business is interested. 

(2)  Inform minority businesses on how to identify and obtain contracting and subcontracting 
opportunities through the State Construction Office and other public entities. 

(3)  Inform minority businesses of the contracting and subcontracting process for public 
construction building projects. 

(4)  Work with the North Carolina trade and professional organizations to improve the ability of 
minority businesses to compete in the State construction projects. 

(5)  The HUB Office also oversees the minority business program by: 
a.    Monitoring compliance with the program requirements. 
b.    Assisting in the implementation of training and technical assistance programs. 
c.    Identifying and implementing outreach efforts to increase the utilization of minority 

businesses. 
d.   Reporting the results of minority business utilization to the Secretary of the 

Department of Administration, the Governor, and the General Assembly. 
 

2.   State Construction Office 
The State Construction Office will be responsible for the following: 

 
a.    Furnish to the HUB Office a minimum of twenty-one days prior to the bid opening the following: 

(1)  Project description and location; 
(2)  Locations where bidding documents may be reviewed; 
(3)  Name of a representative of the owner who can be contacted during the advertising 

period to advise who the prospective bidders are; 
(4)  Date, time and location of the bid opening. 
(5)  Date, time and location of prebid conference, if scheduled. 

 
b.    Attending scheduled prebid conference, if necessary, to clarify requirements of the general 

statutes regarding minority-business participation, including the bidders' responsibilities. 
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c.   Reviewing the apparent low bidders' statutory compliance with the requirements listed in the 
proposal, that must be complied with, if the bid is to be considered as responsive, prior to award 
of contracts. The State reserves the right to reject any or all bids and to waive informalities. 

d.   Reviewing of minority business requirements at Preconstruction conference. 
e.   Monitoring of contractors’ compliance with minority business requirements in the contract 

documents during construction. 
f.    Provide statistical data and required reports to the HUB Office. 
g.   Resolve any protest and disputes arising after implementation of the plan, in conjunction with the 

HUB Office. 
 

3.   Owner 
Before awarding a contract, owner shall do the following: 

 

a.    Develop and implement a minority business participation outreach plan to identify minority 
businesses that can perform public building projects and to implement outreach efforts to 
encourage minority business participation in these projects to include education, recruitment, and 
interaction between minority businesses and non-minority businesses. 

b.    Attend the scheduled prebid conference. 
c.    At least 10 days prior to the scheduled day of bid opening, notify minority businesses that have 

requested notices from the public entity for public construction or repair work and minority 
businesses that otherwise indicated to the Office for Historically Underutilized Businesses an 
interest in the type of work being bid or the potential contracting opportunities listed in the 
proposal. The notification shall include the following: 
1.   A description of the work for which the bid is being solicited. 
2.   The date, time, and location where bids are to be submitted. 
3.   The name of the individual within the owner’s organization who will be available to 

answer questions about the project. 
4.   Where bid documents may be reviewed. 
5.   Any special requirements that may exist. 

d.    Utilize other media, as appropriate, likely to inform potential minority businesses of the bid 
being sought. 

e.    Maintain documentation of any contacts, correspondence, or conversation with minority business 
firms made in an attempt to meet the goals. 

f.    Review, jointly with the designer, all requirements of G.S. 143-128.2(c) and G.S. 143-128.2(f) – 
(i.e. bidders’ proposals for identification of the minority businesses that will be utilized with 
corresponding total dollar value of the bid and affidavit listing good faith efforts, or affidavit of 
self-performance of work, if the contractor will perform work under contract by its own 
workforce) - prior to recommendation of award to the State Construction Office. 

g.    Evaluate documentation to determine good faith effort has been achieved for minority business 
utilization prior to recommendation of award to State Construction Office. 

h.    Review prime contractors’ pay applications for compliance with minority business utilization 
commitments prior to payment. 

i.    Make documentation showing evidence of implementation of Owner’s responsibilities available 
for review by State Construction Office and HUB Office, upon request 

 

4.   Designer 
Under the single-prime bidding, separate prime bidding, construction manager at risk, or alternative 
contracting method, the designer will: 

 

a.    Attend the scheduled prebid conference to explain minority business requirements to the 
prospective bidders. 

b.    Assist the owner to identify and notify prospective minority business prime and subcontractors 
of potential contracting opportunities. 

c.    Maintain documentation of any contacts, correspondence, or conversation with minority business 
firms made in an attempt to meet the goals. 
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d.    Review jointly with the owner, all requirements of G.S. 143-128.2(c) and G.S.143-128.2(f) – 
(i.e. bidders’ proposals for identification of the minority businesses that will be utilized with 
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corresponding total dollar value of the bid and affidavit listing Good Faith Efforts, or affidavit of 
self-performance of work, if the contractor will perform work under contract by its own 
workforce) - prior to recommendation of award. 

e.    During construction phase of the project, review “MBE Documentation for Contract Payment” – 
(Appendix E) for compliance with minority business utilization commitments. Submit Appendix 
E form with monthly pay applications to the owner and forward copies to the State Construction 
Office. 

f.    Make documentation showing evidence of implementation of Designer’s responsibilities 
available for review by State Construction Office and HUB Office, upon request. 

 

5.    Prime Contractor(s), CM at Risk, and Its First-Tier Subcontractors 
Under the single-prime bidding, the separate-prime biding, construction manager at risk and 
alternative contracting methods, contractor(s) will: 

 

a.    Attend the scheduled prebid conference. 
b.    Identify or determine those work areas of a subcontract where minority businesses may have an 

interest in performing subcontract work. 
c.    At least ten (10) days prior to the scheduled day of bid opening, notify minority businesses of 

potential subcontracting opportunities listed in the proposal. The notification will include the 
following: 
(1)  A description of the work for which the subbid is being solicited. 
(2)  The date, time and location where subbids are to be submitted. 
(3)  The name of the individual within the company who will be available to answer questions 

about the project. 
(4)  Where bid documents may be reviewed. 
(5)  Any special requirements that may exist, such as insurance, licenses, bonds and financial 

arrangements. 
If there are more than three (3) minority businesses in the general locality of the project who 
offer similar contracting or subcontracting services in the specific trade, the contractor(s) shall 
notify three (3), but may contact more, if the contractor(s) so desires. 

d.    During the bidding process, comply with the contractor(s) requirements listed in the proposal for 
minority participation. 

e.    Identify on the bid, the minority businesses that will be utilized on the project with 
corresponding total dollar value of the bid and affidavit listing good faith efforts as required by 
G.S. 143-128.2(c) and G.S. 143-128.2(f). 

f.    Make documentation showing evidence of implementation of PM, CM-at-Risk and First-Tier 
Subcontractor responsibilities available for review by State Construction Office and HUB Office, 
upon request. 

g.    Upon being named the apparent low bidder, the Bidder shall provide one of the following: (1) an 
affidavit (Affidavit C) that includes a description of the portion of work to be executed by 
minority businesses, expressed as a percentage of the total contract price, which is equal to or 
more than the applicable goal; (2) if the percentage is not equal to the applicable goal, then 
documentation of all good faith efforts taken to meet the goal. Failure to comply with these 
requirements is grounds for rejection of the bid and award to the next lowest responsible and 
responsive bidder. 

h.    The contractor(s) shall identify the name(s) of minority business subcontractor(s) and 
corresponding dollar amount of work on the schedule of values. The schedule of values shall be 
provided as required in Article 31 of the General Conditions of the Contract to facilitate 
payments to the subcontractors. 

i.    The contractor(s) shall submit with each monthly pay request(s) and final payment(s), “MBE 
Documentation for Contract Payment” – (Appendix E), for designer’s review. 

j.    During the construction of a project, at any time, if it becomes necessary to replace a minority 
business subcontractor, immediately advise the owner, State Construction Office, and the 
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Director of the HUB Office in writing, of the circumstances involved. The prime contractor 
shall make a good faith effort to replace a minority business subcontractor with another minority 
business subcontractor. 
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k.    If during the construction of a project additional subcontracting opportunities become available, 
make a good faith effort to solicit subbids from minority businesses. 

l.    It is the intent of these requirements apply to all contractors performing as prime contractor and 
first tier subcontractor under construction manager at risk on state projects. 

 
6.    Minority Business Responsibilities 

While minority businesses are not required to become certified in order to participate in the State 
construction projects, it is recommended that they become certified and should take advantage of the 
appropriate technical assistance that is made available. In addition, minority businesses who are 
contacted by owners or bidders must respond promptly whether or not they wish to submit a bid. 

 
SECTION 4: DISPUTE PROCEDURES 
It is the policy of this state that disputes that involves a person's rights, duties or privileges, should be 
settled through informal procedures. To that end, minority business disputes arising under these 
guidelines should be resolved as governed under G.S. 143-128(g). 
 
SECTION 5: These guidelines shall apply upon promulgation on state construction projects. Copies of 
these guidelines may be obtained from the Department of Administration, State Construction Office, 
(physical address) 301 North Wilmington Street, Suite 450, NC Education Building, Raleigh, North 
Carolina, 27601-2827, (mail address) 1307 Mail Service Center, Raleigh, North Carolina, 27699-1307, 
phone (919) 807-4100, Website: www.nc-sco.com 
 
SECTION 6: In addition to these guidelines, there will be issued with each construction bid package 
provisions for contractual compliance providing minority business participation in the state construction 
program. 
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MINORITY BUSINESS CONTRACT PROVISIONS (CONSTRUCTION) 
 
APPLICATION: 
 
The Guidelines for Recruitment and Selection of Minority Businesses for Participation in State 
Construction Contracts are hereby made a part of these contract documents. These guidelines shall 
apply to all contractors regardless of ownership. Copies of these guidelines may be obtained from the 
Department of Administration, State Construction Office, (physical address) 301 North Wilmington 
Street, Suite 450, NC Education Building, Raleigh, North Carolina, 27601-2827, (mail address) 1307 
Mail Service Center, Raleigh, North Carolina, 27699-1307, phone (919) 807-4100, Website: 
http://www.nc-sco.com 
 
MINORITY BUSINESS SUBCONTRACT GOALS: 
 
The goals for participation by minority firms as subcontractors on this project have been set at 10%. 
 
The bidder must identify on its bid, the minority businesses that will be utilized on the project with 
corresponding total dollar value of the bid and affidavit (Affidavit A) listing good faith efforts or 
affidavit (Affidavit B) of self-performance of work, if the bidder will perform work under contract by its 
own workforce, as required by G.S. 143-128.2(c) and G.S. 143-128.2(f). 
 
The lowest responsible, responsive bidder must provide Affidavit C, that includes a description of the 
portion of work to be executed by minority businesses, expressed as a percentage of the total contract 
price, which is equal to or more than the applicable goal. 
 
OR 
 
Provide Affidavit D, that includes a description of the portion of work to be executed by minority 
businesses, expressed as a percentage of the total contract price, with documentation of Good Faith 
Effort, if the percentage is not equal to the applicable goal. 
 
OR 
 
Provide Affidavit B, which includes sufficient information for the State to determine that the bidder does 
not customarily subcontract work on this type project. 
 
The above information must be provided as required. Failure to submit these documents is 
grounds for rejection of the bid. 
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MINIMUM COMPLIANCE REQUIREMENTS: 
 
All written statements, affidavits or intentions made by the Bidder shall become a part of the agreement 
between the Contractor and the State for performance of this contract. Failure to comply with any of 
these statements, affidavits or intentions, or with the minority business Guidelines shall constitute a 
breach of the contract. A finding by the State that any information submitted either prior to award of the 
contract or during the performance of the contract is inaccurate, false or incomplete, shall also constitute 
a breach of the contract. Any such breach may result in termination of the contract in accordance with 
the termination provisions contained in the contract. It shall be solely at the option of the State whether 
to terminate the contract for breach. 
 
In determining whether a contractor has made Good Faith Efforts, the State will evaluate all efforts 
made by the Contractor and will determine compliance in regard to quantity, intensity, and results of 
these efforts. Good Faith Efforts include: 
 
(1)   Contacting minority businesses that reasonably could have been expected to submit a quote and 

that were known to the contractor or available on State or local government maintained lists at 
least 10 days before the bid or proposal date and notifying them of the nature and scope of the 
work to be performed. 

 
(2)   Making the construction plans, specifications and requirements available for review by prospective 

minority businesses, or providing these documents to them at least 10 days before the bid or 
proposals are due. 

 
(3)   Breaking down or combining elements of work into economically feasible units to facilitate 

minority participation. 
 
(4)    Working with minority trade, community, or contractor organizations identified by the Office for 

Historically Underutilized Businesses and included in the bid documents that provide assistance in 
recruitment of minority businesses. 

 
(5)    Attending any prebid meetings scheduled by the public owner. 
 
(6)    Providing assistance in getting required bonding or insurance or providing alternatives to bonding 

or insurance for subcontractors. 
 
(7)    Negotiating in good faith with interested minority businesses and not rejecting them as unqualified 

without sound reasons based on their capabilities. Any rejection of a minority business based on 
lack of qualification should have the reasons documented in writing. 

 
(8)    Providing assistance to an otherwise qualified minority business in need of equipment, loan 

capital, lines of credit, or joint pay agreements to secure loans, supplies, or letters of credit, 
including waiving credit that is ordinarily required. Assisting minority businesses in obtaining the 
same unit pricing with the bidder's suppliers in order to help minority businesses in establishing 
credit. 
 

(9)    Negotiating joint venture and partnership arrangements with minority businesses in order to 
increase opportunities for minority business participation on a public construction or repair project 
when possible. 
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(10)   Providing quick pay agreements and policies to enable minority contractors and suppliers to meet 

 cash-flow demands. 
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APPENDIX E 
 

MBE DOCUMENTATION FOR CONTRACT PAYMENTS 
 
Prime Contractor/Architect: _________________________________________________________________  
 
Address & Phone: _________________________________________________________________________ 
 
Project Name: ____________________________________________________________________________ 
 
Pay Application #: _________________     Period: ______________________________________ 
 
The following is a list of payments made to Minority Business Enterprises on this project for the abovementioned 
period. 
 

MBE FIRM NAME * INDICATE 
TYPE OF 

MBE 

AMOUNT 
PAID 

THIS MONTH 

TOTAL 
PAYMENTS TO 

DATE 

TOTAL 
AMOUNT 

COMMITTED 
     

     

     

     

     

     

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A), 
American Indian (I), Female (F), Social and Economically Disadvantage (D) 
 
Date: _______________   Approved/Certified By: ___________________________________ 

Name 
___________________________________ 

Title 
___________________________________ 

Signature 
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SUBMIT WITH EACH PAY REQUEST & FINAL PAYMENT 

 
(Revised on 3/14/2003) 
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PROPOSAL AND CONTRACT 
for 

 
BURGAW Q. A. LAB RENOVATION 
ID#: 11-08685-01A 

 
The renovation of the existing 1,107 sf Bridge Maintenance building is located at 605 W. Wallace St., Burgaw, NC. 
 
The undersigned, as bidder, proposes and agrees if this proposal is accepted to contract with the Department of 
Transportation through the Highway Division 3 Office for the furnishing of all materials, equipment, and labor 
necessary to complete the construction of the work described in these documents in full and complete accordance 
with plans, specifications, and contract documents, and to the full and entire satisfaction of the State of North 
Carolina and the Facilities Design Section (MCBH engineer) and Highway Division 3 Office, NCDOT, and State 
Construction Office for the sum of: 
 
BASE BID:                                               Dollars $       
 
____________________________  ___________       ___________________________  ___________ 
General Contractor                           License No    HVAC Subcontractor                      License No. 
 
____________________________  ___________       ___________________________  ___________ 
Plumbing Subcontractor                   License No.    Electrical Subcontractor                  License No. 
 
 
Respectively submitted this                                                day of          2011   
 
                                                ___________ 
(General Contractor)                   License No 
 
Federal ID#:            By:                           
 
Witness:                  Title:               
                  (Owner, partner, corp. Pres. Or Vice President) 
 
       Address:       
(Proprietorship or Partnership) 
 
 
Attest: (corporation)     Email Address:      

  
 
 
 
 
 
 

(Corporate Seal) 
 
By:           License #:     
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Title:        
  (Corporation.Secretary./Ass't Secretary.)  
               

ACCEPTED by the  STATE OF NORTH CAROLINA through the HIGHWAY DIVISION 3 OFFICE, NCDOT   
 
BY:         TITLE:      
 
DATE:    2011   

    FORM OF BID BOND 

 

 

    KNOW ALL MEN BY THESE PRESENTS THAT ________________ 

__________________________________________________________________ as 

principal, and _______________________________________________, as surety, who is 

duly licensed to act as surety in North Carolina, are held and firmly bound unto the State of 

North Carolina* through _______________________________________________ as obligee, 

in the penal sum of ___________________________ DOLLARS, lawful money of the United 

States of America, for the payment of which, well and truly to be made, we bind ourselves, our 

heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these 

presents. 

 Signed, sealed and dated this          day of           20    

 WHEREAS, the said principal is herewith submitting proposal for 

and the principal desires to file this bid bond in lieu of making  

the cash deposit as required by G.S. 143-129. 

 
 NOW, THEREFORE, THE CONDITION OF THE ABOVE OBLIGATION is such, that if 
the principal shall be awarded the contract for which the bid is submitted and shall execute the 
contract and give bond for the faithful performance thereof within ten days after the award of 
same to the principal, then this obligation shall be null and void; but if the principal fails to so 
execute such contract and give performance bond as required by G.S. 143-129, the surety 
shall, upon demand, forthwith pay to the obligee the amount set forth in the first paragraph 
hereof.  Provided further, that the bid may be withdrawn as provided by G.S. 143-129.1 
 
 
                                                 (SEAL) 

 

                                                 (SEAL) 

 

                                                 (SEAL) 

 

                                                 (SEAL) 

 

                                             (SEAL) 
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FORM OF PERFORMANCE BOND 
 
 
 
Date of Contract: 

 

 
Date of Execution: 

 

Name of Principal 
 (Contractor) 

 

 
Name of Surety: 

 

 
Name of Contracting 
Body: 

 

 
Amount of Bond: 

 

 
Project 

 

 
 
 KNOW ALL MEN BY THESE PRESENTS, that we, the principal and surety above 
named, are held and firmly bound unto the above named contracting body, hereinafter 
called the contracting body, in the penal sum of the amount stated above for the payment 
of which sum well and truly to be made, we bind, ourselves, our heirs, executors, 
administrators, and successors, jointly and severally, firmly by these presents. 
 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the principal 
entered into a certain contract with the contracting body, identified as shown above and 
hereto attached: 
 
 
 NOW, THEREFORE, if the principal shall well and truly perform and fulfill all the 
undertakings, covenants, terms, conditions and agreements of said contract during the 
original term of said contract and any extensions thereof that may be granted by the 
contracting body, with or without notice to the surety, and during the life of any guaranty 
required under the contract, and shall also well and truly perform and fulfill all the 
undertakings, covenants, terms, conditions and agreements of any and all duly authorized 
modifications of said contract that may hereafter be made, notice of which modifications to 
the surety being hereby waived, then, this obligation to be void; otherwise to remain in full 
force and virtue. 
 
 
 IN WITNESS WHEREOF, the above-bounden parties have executed this 
instrument under their several seals on the date indicated above, the name and corporate 
seal of each corporate party being hereto affixed and these presents duly signed by its 
undersigned representative, pursuant to authority of its governing body. 
 
 
Executed in                                         counterparts. 
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Witness:                                                                  
                          Contractor: (Trade or Corporate Name) 
 
                                         By:                                
(Proprietorship or Partnership) 
 
Attest: (Corporation)                         Title:                                
                                 (Owner, Partner, or Corp. Pres. or Vice 

Pres. only)  
 
 
By:                             
 
Title:                          
 (Corp. Sec. or Asst. Sec.. only) 
 
 
   (Corporate Seal) 
 
 
 
 
 
                                                              
        (Surety Company) 
 
Witness:                              By:                                    
 
                                        Title:                                  
                    (Attorney in Fact) 
 
 
Countersigned: 
 
                                  (Surety Corporate Seal) 
 
                                
(N.C. Licensed Resident Agent) 
 
 
                                
 
                                
Name and Address-Surety Agency 
 
 
                                
 
                                
Surety Company Name and N.C. 
Regional or Branch Office Address 
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FORM OF PAYMENT BOND 
 
 
Date of Contract: 

 

 
Date of Execution: 

 

Name of Principal 
 (Contractor) 

 

 
Name of Surety: 

 

 
Name of Contracting 
Body: 

 

 
Amount of Bond: 

 

 
Project 

 

 
 
 
 KNOW ALL MEN BY THESE PRESENTS, that we, the principal and surety above 
named, are held and firmly bound unto the above named contracting body, hereinafter 
called the contracting body, in the penal sum of the amount stated above for the payment 
of which sum well and truly to be made, we bind ourselves, our heirs, executors, 
administrators, and successors, jointly and severally, firmly by these presents. 
 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the principal 
entered into a certain contract with the contracting body identified as shown above and 
hereto attached: 
 
 
 NOW, THEREFORE, if the principal shall promptly make payment to all persons 
supplying labor/material in the prosecution of the work provided for in said contract, and 
any and all duly authorized modifications of said contract that may hereafter be made, 
notice of which modifications to the surety being hereby waived, then this obligation to be 
void; otherwise to remain in full force and virtue. 
 
 
 IN WITNESS WHEREOF, the above-bounden parties have executed this instrument 
under their several seals on the date indicated above, the name and corporate seal of 
each corporate party being hereto affixed and these presents duly signed by its 
undersigned representative, pursuant to authority of its governing body. 
 
 
Executed in                                         counterparts. 
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Witness:                                                                     
                              Contractor: (Trade or Corporate Name) 
 
                                             By:                               
(Proprietorship or Partnership) 
 
Attest: (Corporation)                             Title:                               
                                      (Owner, Partner, or Corp. Pres. or Vice      

     Pres. only)  
 
 
By:                             
 
Title:                          
 (Corp. Sec. or Asst. Sec.. only) 
 
 
   (Corporate Seal) 
 
 
 
 
                                                                
             (Surety Company) 
 
Witness:                                 By:                                   
 
                                           Title:                                 
                       (Attorney in Fact) 
 
 
Countersigned: 
 
                                  (Surety Corporate Seal) 
 
                                
(N.C. Licensed Resident Agent) 
 
 
                                
 
                                
Name and Address-Surety Agency 
 
 
                                
 
                                
Surety Company Name and N.C. 
Regional or Branch Office Address 
 



Attach to Bid    Attach to Bid    Attach to Bid    Attach to Bid    Attach to Bid    Attach to Bid    Attach to Bid    Attach to Bid 

MBForms 2002-Revised  July 2010 

 

 
Identification of HUB Certified/ Minority Business Participation 

 
I,                                                                                                             , 

(Name of Bidder) 
do hereby certify that on this project, we will use the following HUB Certified/ minority business  as 
construction subcontractors, vendors, suppliers or providers of professional services. 
 
                                                       *Minority        **HUB  
                                                                                                                   Category     Certified  
Firm Name, Address and Phone #       Work Type     (Y/N)              (Y/N) 
 
 

   

 
 

 

   
 

   

 
 

 

    

  

    

  

    

  

    

  

    

  

    

  

    

  

    

  

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 
Female (F) Socially and Economically Disadvantaged (D) 

 
 ** HUB Certification with the state HUB Office requ ired to be counted toward state participation goals . 

The total value of minority business contracting wi ll be ($)        . 
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State of North Carolina   AFFIDAVIT A  – Listing of Good Faith Efforts  

County of            

(Name of Bidder) 
Affidavit of              

I have made a good faith effort to comply under the following areas checked: 

Bidders must earn at least 50 points from the good faith efforts listed for their bid to be 
considered responsive .   (1 NC Administrative Code 30 I.0101) 
� 1 – (10 pts) Contacted minority businesses that reasonably could have been expected to submit a quote and 

that were known to the contractor, or available on State or local government maintained lists, at least 10 
days before the bid date and notified them of the nature and scope of the work to be performed. 

� 2 --(10 pts)  Made the construction plans, specifications and requirements available for review by prospective 
minority businesses, or providing these documents to them at least 10 days before the bids are due. 

� 3 – (15 pts) Broken down or combined elements of work into economically feasible units to facilitate minority 
participation. 

� 4 – (10 pts)  Worked with minority trade, community, or contractor organizations identified by the Office of 
Historically Underutilized Businesses and included in the bid documents that provide assistance in 
recruitment of minority businesses. 

� 5 – (10 pts) Attended prebid meetings scheduled by the public owner. 

� 6 – (20 pts)  Provided assistance in getting required bonding or insurance or provided alternatives to bonding 
or insurance for subcontractors. 

� 7 – (15 pts)  Negotiated in good faith with interested minority businesses and did not reject them as 
unqualified without sound reasons based on their capabilities.  Any rejection of a minority business based on 
lack of qualification should have the reasons documented in writing. 

� 8 – (25 pts)  Provided assistance to an otherwise qualified minority business in need of equipment, loan 
capital, lines of credit, or joint pay agreements to secure loans, supplies, or letters of credit, including waiving 
credit that is ordinarily required.  Assisted minority businesses in obtaining the same unit pricing with the 
bidder's suppliers in order to help minority businesses in establishing credit. 

� 9 – (20 pts)  Negotiated joint venture and partnership arrangements with minority businesses in order to 
increase opportunities for minority business participation on a public construction or repair project when 
possible. 

� 10 - (20 pts)  Provided quick pay agreements and policies to enable minority contractors and suppliers to 
meet cash-flow demands. 

 
The undersigned, if apparent low bidder, will enter into a formal agreement with the firms listed in the 
Identification of Minority Business Participation schedule conditional upon scope of contract to be 
executed with the Owner.  Substitution of contractors must be in accordance with GS143-128.2(d) 
Failure to abide by this statutory provision will constitute a breach of the contract.  
 
The undersigned hereby certifies that he or she has read the terms of the minority business 
commitment and is authorized to bind the bidder to the commitment herein set forth. 

Date:   Name of Authorized Officer:         

          Signature:         

                    Title:         

 
State of______________, County of      

Subscribed and sworn to before me this   day of    20  

Notary Public      

My commission expires    

 
  SEAL 
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State of North Carolina   --AFFIDAVIT B-- Intent  to Perform Contract  
           with Own Workforce.  
County of      

Affidavit of              
(Name of Bidder) 

I hereby certify that it is our intent to perform 100% of the work required for the      
 
                     contract. 

(Name of Project) 
 
In making this certification, the Bidder states that the Bidder does not customarily subcontract 
elements of this type project, and normally performs and has the capability to perform and will perform 
all elements of the work on this project with his/her own current work forces; and 

 
The Bidder agrees to provide any additional information or documentation requested by the owner in 
support of the above statement. The Bidder agrees to make a Good Faith Effort to utilize minority 
suppliers where possible. 
 
 
The undersigned hereby certifies that he or she has read this certification and is authorized to bind the 
Bidder to the commitments herein contained. 
 
 
 
 
 
 
Date:          Name of Authorized Officer:         
 
      Signature:         
 
               Title:         
 
 
 
 
 
State of _________      __ , County of ________________________ 

Subscribed and sworn to before me this     day of   20___ 

Notary Public      

My commission expires     

 
  SEAL 
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State of North Carolina - AFFIDAVIT C -   Portion of the Work to be 
Performed by HUB Certified/Minority Businesses 
County of      

(Note this form is to be submitted only by the appa rent lowest responsible, responsive bidder.)  

If the portion of the work to be executed by HUB certified/minority businesses as defined in GS143-
128.2(g) and 128.4(a),(b),(e) is equal to or greater than 10% of the bidders total contract price, then 
the bidder must complete this affidavit. 
This affidavit shall be provided by the apparent lowest responsible, responsive bidder within 72 hours  
after notification of being low bidder. 
 
Affidavit of          I do hereby certify that on the 
     (Name of Bidder) 
               

     (Project Name) 
Project ID#      Amount of Bid  $      
 
I will expend a minimum of   % of the total dollar amount of the contract with minority business 
enterprises.  Minority businesses will be employed as construction subcontractors, vendors, suppliers 
or providers of professional services.  Such work will be subcontracted to the following firms listed 
below.     Attach additional sheets if required 
Name and Phone Number *Minority 

Category 
**HUB 

Certified 
Y/N 

Work 
Description 

Dollar Value 

     
     
     
     
     
     
     
     
*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 

Female (F) Socially and Economically Disadvantaged (D) 
** HUB Certification with the state HUB Office requ ired to be counted toward state participation goals . 

 
Pursuant to GS143-128.2(d), the undersigned will enter into a formal agreement with Minority Firms 
for work listed in this schedule conditional upon execution of a contract with the Owner.  Failure to 
fulfill this commitment may constitute a breach of the contract. 
 
The undersigned hereby certifies that he or she has read the terms of this commitment and is 
authorized to bind the bidder to the commitment herein set forth. 
 
Date:         Name of Authorized Officer:         
 
      Signature:         
 
              Title:          
 

State of    , County of      

Subscribed and sworn to before me this   day of   20  

Notary Public      

 
  SEAL 
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My commission expires    
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State of North Carolina   AFFIDAVIT D – Good Faith Efforts  
 

County of      
(Note this form is to be submitted only by the appa rent lowest responsible, responsive bidder.)  
 

If the goal of 10% participation by HUB Certified/ minority business is not  achieved, the Bidder shall 
provide the following documentation to the Owner of his good faith efforts:  
       
Affidavit of          I do hereby certify that on the 
     (Name of Bidder) 
               

     (Project Name) 
Project ID#      Amount of Bid  $      
 
I will expend a minimum of   % of the total dollar amount of the contract with HUB certified/ minority 
business enterprises.  Minority businesses will be employed as construction subcontractors, vendors, 
suppliers or providers of professional services.  Such work will be subcontracted to the following firms 
listed below.  (Attach additional sheets if required) 
 

Name and Phone Number *Minority 
Category 

**HUB 
Certified 

Y/N 

Work 
Description 

Dollar Value 

     
     
     
     
     
*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 

Female (F) Socially and Economically Disadvantaged (D) 
** HUB Certification with the state HUB Office requ ired to be counted toward state participation goals . 

 
Examples  of documentation that may be required to demonstrate the Bidder's good faith efforts to meet the goals set forth in these provisions include, 

but are not necessarily limited to, the following: 

A. Copies of solicitations for quotes to at least three (3) minority business firms from the source list provided by the State for each subcontract to be 

let under this contract (if 3 or more firms are shown on the source list).  Each solicitation shall contain a specific description of the work to be 

subcontracted, location where bid documents can be reviewed, representative of the Prime Bidder to contact, and location, date and time when 

quotes must be received. 

B. Copies of quotes or responses received from each firm responding to the solicitation. 

C. A telephone log of follow-up calls to each firm sent a solicitation. 

D. For subcontracts where a minority business firm is not considered the lowest responsible sub-bidder, copies of quotes received from all firms 
submitting quotes for that particular subcontract. 

E. Documentation of any contacts or correspondence to minority business, community, or contractor organizations in an attempt to meet the    goal. 

 F. Copy of pre-bid roster 

G. Letter documenting efforts to provide assistance in obtaining required bonding or insurance for minority business. 

H. Letter detailing reasons for rejection of minority business due to lack of qualification. 

I. Letter documenting proposed assistance offered to minority business in need of equipment, loan capital, lines of credit, or joint pay 

   agreements to secure loans, supplies, or letter of credit, including waiving credit that is ordinarily required. 

Failure to provide the documentation as listed in these provisions may result in rejection of the bid and award to the next lowest responsible and 

responsive bidder. 

Pursuant to GS143-128.2(d), the undersigned will enter into a formal agreement with Minority Firms for 
work listed in this schedule conditional upon execution of a contract with the Owner.  Failure to fulfill 
this commitment may constitute a breach of the contract. 
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The undersigned hereby certifies that he or she has read the terms of this commitment and is 
authorized to bind the bidder to the commitment herein set forth. 
 

Date:   Name of Authorized Officer:         

         Signature:         

       Title:          
 
State of    , County of       

Subscribed and sworn to before me this   day of    20  

Notary Public     

My commission expires    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

 
  SEAL 


